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DOCUMENTATION MANAGEMENT – NY APPLICATIONS 
 
 

THIS APPLIES ONLY TO ADMITTED BUSINESS 
 

On July 21, 2005, the Office of the General Counsel of the NYID issued the 
attached opinion regarding record retention requirements for both authorized 
insurers and reinsurance intermediaries.  
 
We draw your attention, however, to a requirement that is frequently asked 
about, and that is the retention of applications where no policy or contract was 
issued.  
 
This Opinion confirms - that such applications must be retained for the longer of 
(1) six calendar years, or (2) until after the filing of the report on examination in 
which the record was subject to review. 
 

                      Applications may be scanned or held electronically. 
 
  
 
 
 
 
 
                         Please direct any questions to your Program Manager. 








