Lexington Operations Department

Information Required for New Premium Feeds


This document describes the basic information requirements necessary to initiate the feed process for premium automation.

Information Required for ___________________________________________________

Name of Program Administrator
	Description


	Comments

	AIG Issuing Company Name(s)


	Issuing Company, Annual Statement Company,


	If the business is Admitted, is it ISO Admitted or AIG Filed Non-bureau Reporting?


	

	If the business is AIG Filed Non-bureau Reporting, provide the Independent Filing number and attach a copy of the filing for Stat and Regulatory Reporting review.


	

	Type of Business
	Please briefly describe the type of business that will be written by this feed and the specific coverages that will be offered.
 

	Business Impact
	Please briefly describe the business impact of automating this feed.
i.e. Is this a new program or is this business currently handled manually? What is the expected revenue for the upcoming year? 



	AIG Producer Code


	Producer code. This is mandatory before we can begin feed design.
Note: This code must be validated in PLSearch.



	Producing Branch Name/Number


	

	Program Administrator


	Is there a signed contract?



	Program Administrator /Systems Contact Information


	Name
Address

Telephone Number
Email Address



	AIG Underwriting Contact Information


	Name

Address

Telephone Number

Email Address



	Division Number and Name


	

	PUC(s) DSP Version


	

	PUC(s) Description


	

	eStart Product Code if business will be reserved.


	Required in order for MGA Systems to update policies in the Start system to “Bound” status after they have been processed in the feed. Each PUC has a Product Code in Start.


	Description


	Comments

	Premium Commission Percent


	Percentage of premium paid to Program Administrator, by coverage part.

· Casualty:

· Property:

· Auto:

· Umbrella:

· Professional:

· Package:

Are these percentages fixed, variable or date-sensitive?



	Applicable Statistical Plan for each PUC if Admitted Business.


	Additional statistical information is required for Admitted Business.



	In which state(s) will the program be writing policies?


	

	What recoupable surcharges apply to this business?


	

	Major Class Code(s)
	Required for each PUC. Please include any MCC/premium % splits, if applicable.

If terrorism is being included, be sure to include the Terrorism MCC(s) as well. 
Note: Each Company/State/MCC combination must be validated using the CAPRI database.

	Market Segment Code
	

	Installments
	Will this feed need to include installment records or will it be 100% pre-pay?



	Frequency for transmission of feed.
	Feeds can be received on a daily basis. The frequency of feed transmission should be determined based upon business unit needs. e.g., dollar amount of premium. What frequency do you expect for this feed?


	Account Current Feed
	Will there be an account current feed in addition to the premium feed?



	Claim Processing
	How will claims be processed?  Who is the TPA?  Will there be a claim feed?




	OFAC Checking Requirements


	How will the PA be in compliance with the Corporate OFAC checking guidelines? Not Applicable, 100% Entry in eStart, Proprietary System, Daily Feeds, eScreen?


	Reinsurance
	

	Treaty Number


	Required for each PUC, if applicable.



	Percent of Premium 

Applicable per Treaty
	How will the premium be applied to each treaty?
e.g., 100% to treaty #XXXXXX, 80% to treaty # XXXXXX and 20% Net, 60% to Treaty XXXXXX and 40% to treaty YYYYYY




Other Information:

This table contains an approximate timetable of the entire feed process from design to implementation with the responsible player shown. Please note that the first three steps are dependent upon user input from the business unit.

Adding a new Program or PUC(s):

	Task


	Who?
	How Long?

	Identify the new program, PUC or Group of PUC(s).


	Business Unit
	Varies

	Give the target date when the program is expected to be in place.


	Business Unit
	Varies

	Provide the basic information as shown in the table on the preceding pages. Information should be complete for every PUC.


	Business Unit
	Varies

	Operations analyst will review the information provided by the Business Unit and forward to MGA Systems.


	Operations
	3 Days

	Operations analyst will forward the feed layout to the Program Administrator Systems Contact for analysis and review. PA Systems Contact will determine if the required information can be provided in format acceptable to MGA Systems.


	Program Administrator Systems Contact
	Varies

	MGA Systems will evaluate the information and providing a sizing (estimate of time required to program the information).


	MGA Systems
	5 Days

	MGA Systems Team programmers will integrate the necessary information into their database for incorporation into the Generic Feed.


	MGA Systems
	14 Days To 28 Days



	MGA Systems will test the programs by running test programs through their edits and premium regression system. 


	MGA Systems
	5 Days

	Operations analyst will review the output from these MGA Systems.


	Operations
	2 Days

	The Program Administrator will send a test feed to Operations and MGA Systems. Test code sheets (output from test feed) will then be reviewed for accuracy.


	Business Unit
	1 Day

	The Business Unit will also review test output from the test feed.


	Business Unit
	2 Days

	Business Unit will sign off if the test output has produced the required results according to a checklist of items. 


	Business Unit
	1 Days

	If the test results are not satisfactory to the Business Unit, Program Administrator or Operations, then MGA Systems, Operations and the Business Unit will continue to repeat the process until the required results are achieved.


	Operations

MGA Systems

Business Unit
	Varies

	Business Unit and Operations will sign off and notify MGA Systems when the test is successful. At this point the test processing is complete.


	Business Unit

Operations


	1 Day

	The new program or PUC(s) will then be incorporated into a production feed and monitored for adherence to feed standards and accuracy.


	MGA Systems

Operations
	Next Live Feed.

	Testing of Account Current Feed by SAP/Separate Layout. Signoff by SAP group required before Account Current is live.
	MGA Systems

SAP
	In time frame with premium layout.
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