AIG COMMERCIAL INSURANCE  LAW DEPARTMENT
APPLICATION CHECKLIST
This information is for the use of AIG Program Administrators ONLY
and should not be shared outside of the Program Administrator’s employees 

Please be advised that not all conditions will apply to every application.  Please review your
application carefully to determine which conditions apply.

|_|	If there is a marketing title for this Program, is it followed by SM or ® in superscript format?  

	The Program title, if included, should be consistent on ALL forms including the declarations page, the policy, and endorsements, as applicable.

|_|	Does the word APPLICATION appear in the Program title at the top of the page?

	Example:	LICENSE DEFENSE INSURANCE APPLICATION

|_|	Defense Costs:  If defense costs are within the limits of liability, the application should contain language to the following effect:

NOTICE: THE LIMIT OF LIABILITY AVAILABLE TO PAY JUDGMENTS OR SETTLEMENTS SHALL BE REDUCED BY CLAIM EXPENSES.  FURTHER NOTE THAT AMOUNTS INCURRED FOR CLAIM EXPENSES SHALL BE APPLIED AGAINST THE RETENTION.

	This notice, if included, should be consistent on ALL forms including the declarations page, the policy, and endorsements, as applicable.


|_|	Claims-Made Policies: If this is an application for a claims-made policy, the application should contain language to the following effect:

	NOTICE: THIS IS A CLAIMS MADE POLICY.  EXCEPT TO SUCH EXTENT AS MAY OTHERWISE BE PROVIDED HEREIN, THE COVERAGE OF THIS POLICY IS LIMITED TO LIABILITY FOR ONLY THOSE CLAIMS THAT ARE FIRST MADE AGAINST YOU AND REPORTED IN WRITING TO US DURING THE POLICY PERIOD.  PLEASE READ THE POLICY CAREFULLY AND DISCUSS THE COVERAGE THEREUNDER WITH YOUR INSURANCE AGENT OR BROKER.
	
This notice, if included, should be consistent on ALL forms including the declarations page, the policy, and endorsements, as applicable.

|_|	Is the outline for the Application in alphabetical and numerical order?  Is spacing correct and consistent?

|_|	Are pages numbered?  They should be numbered in “Page X of Y” format.  Does the form number appear on each page?  

|_|	Have you run spell check? 

|_|	Does the required statement, “MISSOURI APPLICANTS NEED NOT REPLY” appear after any question regarding the applicant's history of cancelled or non-renewed coverage?

|_|	Are all applicable Fraud Warnings listed?  Are they in alphabetical order?  Click on the link below for access to the fraud warnings on the AIGPrograms.net -  Program Administrator Web Portal

	Fraud warnings need to be on every new and renewal application.  However, they do not need to be on supplemental applications or supplemental questionnaires, EXCEPT for Florida and Maine. In those states every application, supplemental application or supplemental questionnaire is required to contain the applicable fraud warning.

|_| 	Does the application contain a Declaration similar to the example below right before the Insured signature?:
THE UNDERSIGNED DECLARES TO THE BEST OF HIS OR HER KNOWLEDGE THAT THE STATEMENTS SET FORTH HEREIN ARE ACCURATE, TRUE AND COMPLETE. THE  UNDERSIGNED AGREES THAT IF THE INFORMATION SUPPLIED ON THIS APPLICATION CHANGES BETWEEN THE DATE OF THIS APPLICATION AND THE EFFECTIVE DATE OF THE INSURANCE, HE/SHE (UNDERSIGNED) WILL IMMEDIATELY NOTIFY THE COMPANY OF SUCH CHANGES, AND THE COMPANY MAY WITHDRAW OR MODIFY ANY OUTSTANDING QUOTATIONS, AUTHORIZATION OR AGREEMENT TO BIND THE INSURANCE.

If the application is to become part of the policy, add wording similar to the example below:

SIGNING OF THIS APPLICATION DOES NOT BIND THE APPLICANT OR THE COMPANY TO COMPLETE THE INSURANCE, BUT IT IS AGREED THAT THIS APPLICATION SHALL BE THE BASIS OF THE CONTRACT SHOULD A POLICY BE ISSUED, AND IT WILL BE ATTACHED TO AND BECOME PART OF THE POLICY.

|_|	Are there designated lines for applicant and agent/producer signatures?  Please see example below:


Signed 	
			(Applicant)
Date 	

Title 		
	(must be signed by authorized officer)		



Agent/Producer 	

License Number 	

Address 	

	  	



STATE SPECIFIC ISSUES

[bookmark: Check11]|_|	Florida Only: Is there a designated blank space for the Agent’s Name and License Number?  If not, please add the following:

	Agent Name: ________________		License Number:_________________

	This requirement will be met by using the signature block example shown above.

|_| 	Iowa Only: Is there a designated blank space for the Producer’s Name and License Number?  If not, please add the following:

	Producer Name: ________________		License Number:_________________

	This requirement will be met by using the signature block example shown above.

[bookmark: Check12]|_|	Kansas Only: The State of Kansas requires that the name of the insurer is clearly identified on the Application. Does the name of the appropriate AIG insurer appear on the application?

|_|	Maine Only: In Maine, once coverage is bound the binder may not be withdrawn. Maine considers the withdrawal of a binder/agreement to bind as having the same effect as voiding the policy and a policy may not be unilaterally rescinded or voided in Maine. Coverage may be cancelled and/or denied for fraud or material misrepresentation under 24-A M.R.S.§2908. The following is an example of how to comply:

THE UNDERSIGNED DECLARES TO THE BEST OF HIS OR HER KNOWLEDGE THAT THE STATEMENTS SET FORTH HEREIN ARE ACCURATE, TRUE AND COMPLETE. THE  UNDERSIGNED AGREES THAT IF THE INFORMATION SUPPLIED ON THIS APPLICATION CHANGES BETWEEN THE DATE OF THIS APPLICATION AND THE EFFECTIVE DATE OF THE INSURANCE, HE/SHE (UNDERSIGNED) WILL IMMEDIATELY NOTIFY THE COMPANY OF SUCH CHANGES, AND THE COMPANY MAY WITHDRAW OR MODIFY ANY OUTSTANDING QUOTATIONS.

|_|	New Hampshire Only: The State of New Hampsire requires that any declaration made by an authorized officer of a commercial insured on an application of insurance be to “the best of his or her knowledge”.  

The following example is compliant:  “THE UNDERSIGNED DECLARES TO THE BEST OF HIS OR HER KNOWLEDGE THAT THE STATEMENTS SET FORTH HEREIN ARE ACCURATE, TRUE AND COMPLETE”.


|_|	Utah Only: Has the Utah Addendum to Applications – Form No. 60378 been attached to the application or have you created a Utah specific application to include the following language:

The Application and all relevant documents will be attached to the policy at the time of delivery.

Filing Requirements

All applications, including supplemental applications and questionnaires, must be filed in accordance with State filing requirements, as communicated by AIG Programs.  
08/2015 edition	1 of 1	
08/2015 Edition	3 of 3	
