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TITLE:		Program Administrator Agreement / Addendum Process - Revised	

TO:		Division 66 Staff				Date:   06/24/2015		

EFFECTIVE:	Immediately

When seeking to either (i) enter into a new program or (ii) terminate an existing program or (iii) request an addendum to an existing program administrator agreement, please direct your request to Lon Levy in AIG Programs Compliance  who will coordinate this process with you.  Please do not send your request directly to the AIG Programs Legal Department.

Coordination through Lon will allow for the following Divisional steps/controls to be followed:

1. Coordination and documentation of the required approvals from Steve Leeret and Bill Harris.

2. Completion of the corresponding Legal Service Request (LSR) form and coordination with AIG Programs Legal for processing.

3. Updating and maintenance of our Divisional program documentation inventories and reference charts.

4. Coordination of Underwriting Authority changes, Producer Licensing and Appointment changes, and other regulatory changes that may be required as a result of the Agreement changes.

5. Informing all impacted parties upon completion and storage of finalized documentation within our Divisional electronic repository.

We trust  this procedure will help simplify and expedite these processes going forward.
Should there be any related questions or concerns, please contact Chris Koke.

Thank you.

The information and other material contained herein are proprietary to AIG Programs and intended for internal use only.  Unauthorized disclosure, dissemination, copying or other use of this information and material without the express written permission of AIG Programs is strictly prohibited.  
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