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AIG PROGRAMS
99 High Street
25th Floor
Boston, MA 02110

 (
Internal
 Bulletin
)

TITLE:		Underwriting Authority Delegation to Program Administrators	

TO:		Division 66 Staff				Date:   08/18/2015		
	
EFFECTIVE:	Immediately


[bookmark: _GoBack]All initial authority documents for new programs must be approved by the Chief Underwriting Officer or the appropriate Product Line Officer staff member(s) prior to distribution to the Program Administrator.  Such approvals must be maintained by the Program Manager/Product Line Manager in the Division’s document repository.  
The following will summarize how authority is delegated to Program Administrators, who is authorized to delegate, and how such authority is subsequently managed. 
The PM, having assessed the skills of the PA and working with the appropriate Division staff (Product Line Officers, PLM, Loss Control, Claims, etc.) will create a Program Underwriting Authority draft and submit to their assigned PLM for review and comment.  
Upon approval by the PLM, they will forward the draft to the appropriate PLO’s and Loss Control Manager (with a copy to the CUO), who will contact the PM directly within five (5) business days with questions or revisions as needed.  The PM will incorporate modifications to the draft based upon PLO and/or LC Manager feedback.

Once the appropriate PLO’s (and/or the CUO) have approved their sections via email, the PM will finalize and send to the PLM for signature and distribution to the PA.  
The fully executed document must be retained in the Division’s document repository.  
Any questions on the above process, should be directed to Bill Harris, Chief Underwriting Officer.  Thank you.



The information and other material contained herein are proprietary to AIG Programs and intended for internal use only.  Unauthorized disclosure, dissemination, copying or other use of this information and material without the express written permission of AIG Programs is strictly prohibited.  
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